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0 NOps/AKe PAaCCMOTPEHHS 00palllCeHUI IPaXKIaHN MMX
1. O0mue mos10KeHu

1.1. Hactosimee Ilomoxenue o mopsiAke pacCMOTpPEHHs OOpalleHui rpaxiaH (ranee —
[TonoxxeHre) MyHUIIUIIATLHOTO OI0PKETHOTO 00Pa30BaTENbHOTO YUPEKACHUS JOTIOJTHUTEIHLHOTO
oOpa3zoBanus [1eTpo3aBoICKOro TOpOACKOro okpyra «/leTckuii TeaTpajabHbIH HEeHTP» (Janee —
VYupexaenue) pazpaboTtaHo B cooTBeTCTBHH ¢ DeniepaibHbIM 3aKOHOM OT 2 Mast 2006 Ne 59-D3
"O nmopsigke paccMoTpenus obpateHuit rpaxaad Poccutickoit @eaepanuu', ¢ USMEHEHUSIMH OT
4 aprycra 2023 roga, ®denepanbHbiM 3akoHOM OT 27 urons 2006 roma Ne 152-d3 «O
MEPCOHAIBHBIX JAHHBIX» C U3MEHEHHUSIMU OT 8 aBrycra 2024 roga, @enepanbHbIM 3aKOHOM OT 27
utons 2006 roga Ne 149-03 «O6 mHbopmanyu, THGOPMALMOHHBIX TEXHOJIOTUSAX U O 3aILUTE
nHpopManum» ¢ u3mMeHeHusMH ot 23 Hos0ps 2024 roga, @enepaabHBIM 3aKOHOM OT 28 ekadps
2024 rona Ne 547-®3 O BHecennu usmeHeHnuii B @enepanbHsiil 3ak0H «O MOPsSIAKE pacCMOTPEHUS
oOparmenuit rpaxkaan Poccuiickoit @eaeparm.

1.2. Hactosiee Ilonoxenue o mopsike pacCMOTPEHHUs OOpallieHuil TpaxaaH OmpenesnseT
TEPMUHBI, YCTAHABIUBAET MOPSAIOK OpraHU3aIluu pabOThl MO PACCMOTPEHUIO MOCTYIHUBIINX B
Yupexaenue oOpalieHHil Tpa)kaaH, NpaBa TpakJaHWHA IMPU PACCMOTPEHUU OOpalleHUN B
Yupexaennn, GopMupyeT TpeOOBaHHS K MHUCHMEHHBIM (9JIEKTPOHHBIM) OOpalieHUusM,
peryiupyeT MOpSAOK M CPOKH pPAacCMOTpPEHHUs OOpalleHMi rpak[aH, a TakXke KOHTpPOJb 3a
COOIIOZICHUEM JIaHHOTO TOPSIKA.

1.3. VYcranoBneHHbll HacToAmuM [lonoxkeHueM MOPSIOK paccMOTpeHUs oOpalleHui
TpaXKJIaH paclpOCTpaHsSEeTCS Ha Bce OOpamieHus] TpakKJaH B YUpeKIEHHUE, 32 UCKIIOUYECHUEM
oOpalleHnuid, KOTOpBIE MOAJIekKAT PACCMOTPEHHUIO B TMOPSAKE, YCTAHOBJICHHOM (eepaabHbIMU
KOHCTUTYIIUOHHBIMHU 3aKOHAMU U
MHBIMU (esiepanbHbIMU 3aKoHaMH [ 1, gacTh 2 cTaTthu 1].

1.4. YcranoBneHHwlii HacTosmuM [lonoxxeHueM MOPSIOK PACCMOTpPEHUs OOpalleHui
TpaXKIaH PaclpoCTpPaHSETCs HA MPABOOTHOIIEHUS, CBS3aHHBIE C PACCMOTPEHHEM OOpalieHui
MHOCTPAHHBIX TPaXJaH U JHIl 0e3 Ipa)<AaHCTBa, 3a MCKJIIOYEHHEM CIy4yaeB, YCTAHOBJICHHBIX
MEeXTyHapoIHbIM oroBopoM Poccuiickoit denepanuu win denepaibHbIM 3aKOHOM [ 1, gacTh 3
cratbu 1].

1.5. PabGota o mopsizke paccMOTpeHus: 0OpalleHuii rpaxaal B YUpeKJICHHE OPTaHu3yeTCs
B COOTBETCTBHH C:

- Koncturymuei Pocculickont @enepannu;

- ®enepanbHbIM 3akoHOM OT 2 Masg 2006 roma Ne 59-@3 «O nopsake paccMOTpeHUs
oOpamenuii rpaxxaad Poccuiickoii @eaepanuny;

- ®enepanbubiM 3ak0HOM OT 27 utoist 2006 roga Ne 152-D3 «O nepcoHanbHBIX TaHHBIXY;

- ®enepanpHbIM 3aKk0HOM OT 9 dheBpanst 2009 roga Ne 8-D3 «O6 obecrnieueHun 1OCTyIA K
uHpopMau O  JEATEIBHOCTH TOCYJapCTBEHHBIX OPraHOB HM  OPraHOB  MECTHOTO
CaMOYIIPABJICHUSD;

- @enepanpHpiM 3akoHOM OT 27 wmionst 2006 roma Ne 149-03 «O6 wunbpopmamw,
MH(OPMAIIMOHHBIX TEXHOJIOTHUSIX U O 3aIUTe UH(DOpMAIIII;
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- Yka3zom Ilpesunentra Poccuiickoit @enepauuu ot 17 ampens 2017 roma Ne 171 «O
MOHHUTOPHHI€ U aHAJIN3€E PE3YJIbTAaTOB PACCMOTPEHUs 00pallleHUI IPpaKJaH U OpraHu3aIfii».

- ®epepanbHbiM 3aKOoHOM OT 28.12.2024 Ne 547-®3 «O BHECEHMHM HU3MEHEHHUU B
OenepanbHbli  3akoH «O  TOpsIIKE  paccMOTpeHHs oOpalieHui rpaxkaan Poccuiickoi
Oepnepanuny» (nanee — OenepanbHBIN 3aKOH).

1.6. Tlopsnok BeneHHMs AEIONPOU3BOJACTBA IO OOpalllEHUAM TIpaxkJaH B YUpexkJIeHHUe,
Ha3HA4YCHUE JTUYHOrO NMpUEMA U APYrUe BOIIPOCHI, HE YCTAHOBJIEHHBIE B AaHHOM llonoxkeHuw,
perynupyrorca MHCTpyKuueld mo JAeIonpou3BOACTBY, a TaKKe NpPHKa3aMHU, BbIJaBAEMbIMU
TUPEKTOPOM.

1.7. HemocpencTBeHHOE HCHOJHEHUE MOPYYEHUM MO MUCBMEHHBIM (3JEKTPOHHBIM) U
YCTHBIM OOpAIEHUSIM OCYIIECTBIIETCS HA3HAUYEHHBIM TUPEKTOPOM Y UpEkKAECHUSI pAOOTHUKOM.

1.8. IIpunsiTHE pelIEHUI 10 PpACCMOTPEHUIO MUCBMEHHBIX U YCTHBIX OOpallleHui TpaxkiaH
OCYILECTBIIAECTCS JUPEKTOPOM Y UPEKICHHUS.

1.9. Anmunuctpanus YupexaeHus, CIeUaIUCT N0 KaJpaM PEryJsipHO MPOBOIST aHAIU3
oOpaleHui rpaxkJaH, BbIBISIOT KPUTUUECKUE 3aMeUYaHusl U 00001ar0T HHPOPMAITHIO C IETBI0
OTIEPATUBHOTO BBISBICHUS U YCTPAHECHUSI IPUYUH, KOTOPBIE MOTYT MPUBECTH K HAPYIICHUIO MIPaB
Y 3aIlIMIIAaeMbIX 3aKOHOM MUHTEPECOB IPaK/IaH.

2. OcHOBHBbIE TEPMHUHBI, HCNOJIb3YyeMble B HacTosimeM [loJioskenun

OOpamenne rpa:kaanuna (naigee — 0OpallieHne) - UHIUBUIYaIbHbIE WM KOJIJIEKTUBHBIE
MIPENTIOKEHNUs, 3asBICHUS, KAIOObl, M3JIOKEHHBbIE B MUCHMEHHON (opme, a Takke YCTHOE
oOpareHne rpakKaaHnHa, TOCTYTHUBIINE B IOPSIIKE, YCTAHOBICHHOM HacTosmuM [lomoskennem™®.

*OO0paiieHue, MNOCTyNMBIIEE B YupexkaeHue B (opme 3IEKTPOHHOTO OOpalieHus
rpaxaad, OyayT pacCMOTPEHBI, TOJBKO €ClId OHU OyIyT HampaBlieHbl C MOMOIbI0 EnuHoro
nopTasia ToCyCiyT, UHOW HH()OPMAITMOHHON CHCTEMBI WIIH OQUIIHATIFHOTO CaliTa OpraHa BJIaCTH,
KOTOpbIe 00ecreynBaroT uaeHTU(GUKAIUIO U (M) ayTeHTHPUKAIMIO TPaXKIaHIHA, TIOJAI0IIETO
obpamenue (m.1 cr.4 3akona ot 02.05.2006 Ne 59-®3 «O nopsiake paccMOTpeHUs 0OpaIeHHi
rpaxaan Poccuiickoit ®enepaunmn» (pen. ot 28.12.2024)). Takum o06pa3om, HCKIIOYAETCS
BO3MOKHOCTH OOpAIEHUs 110 3JIEKTPOHHOMN MOYTE.

B cootBercTBUM ¢ DenepanbHbiM 3akoHOM OT 02.05.2006 N 59-@3 (pen. ot 28.12.2024)
«O mopsiake paccMoTpeHus oOpareHuit rpaxaan Poccuiickoit @eneparun» ¢ 30 maprta 2025
roga oOpaleHus, OCTYNMUBIINE B YUpeXACHHE MO HHPOPMAIMOHHBIM CHCTEMaM OOIIEeTo
MOJIb30BaHMsI (3JIEKTPOHHOM MOYTE), HE MOJIJIEKAT PACCMOTPEHUIO.

CoxpaHsieTcsi BO3MOKHOCTh T10J]a4i OOpaIIeHU MOYTOBBIM OTIPABICHUEM, TIPH JINIHON
sBKe, Ha Tatdopme oopatHoi cszu (IIOC) uepes mopran ['ocynapcTBEeHHBIX YCIyT.

Ipensioxkenne - peKOMEHIAIUS TpakJaHWHA, oOpalmieHHe, B KOTOPBIX COACPKATCS
KOHKPETHBIE MEpBI, HAPaBJICHHBIC HA YIYUYIICHHE OPTaHU3AINH U JICSITSIILHOCTH YUPEKICHUS,
Ha COBEPIIEHCTBOBAHME U pEIICHHE BOIPOCOB COLMAIbHO-3KOHOMHUYECKOM M HHBIX cdep
JESITETLHOCTH Y UPeKICHUS.

3asiByieHHe - Tpoch0a TpakIaHWHA O COJCHCTBUU B PEAM3AIMU €T0 KOHCTUTYIIHOHHBIX
mpaB M CBOOOJ WJIM KOHCTUTYIMOHHBIX TIpaB M CBOOOJ APYTHX JIHI, JMOO COOOIIEHHE O
HApyIICHUW 3aKOHOB M WHBIX HOPMATHBHBIX MPAaBOBBIX aKTOB, HEJOCTaTKaX B padoTe
VYupexxaeHusI ¥ ero COTPYTHUKOB, JINOO KPUTHKA IEATEIBHOCTH Y UYPEKACHUS U €70 COTPYAHUKOB
[1, yactp 3 cTatbu 4].

Kanoba - mpocsba rpax1aHnHa O BOCCTAHOBJICHHH €O TPaB, CBOOOJ WM 3aKOHHBIX
2



MHTEPECOB, HAPYIICHHBIX JeHcTBUAMH (Oe31eiicTBUEM) U (WJIH) PEIIEHUSIMHU JOJDKHOCTHBIX JIHIL
MOY 0O «ATL», a Takxke Opyrux rpaxiaaH.

IHoBTOpHBIMM cuMTarOTCS OOpallleHUs, MMOCTYNHBIINE OT OJHOTO M TOrO K€ JHIa IO
OJTHOMY M TOMY K€ BOIIPOCY, €CJIM CO BPEMEHH I0Jjaul MEPBOr0 UCTEK CPOK PACCMOTPEHUS WIH
3asBUTENb HE YJIOBJIETBOPEH JaHHBIM €My OTBEeTOM. [I1chbMa 0JHOTO 1 TOTO K€ JIUIia ¥ 110 OAHOMY
U TOMY € BONpPOCY, MOCTYNHMBIIME JI0 HCTEUYEHHUS] CpPOKAa pPACCMOTPEHUS, CUMTAIOTCS
HepBUYHBIMHU.

AHOHMMHBIMHM CUMTAIOTCS MUCbMa TpaxaaH Oe3 ykazaHus (QaMWwinM, ajapeca, IO
KOTOPOMY JIOJIKEH OBITh HalpaBJi€H OTBET, [10 TAKUM OOpAaIllE€HUSIM OTBET HE 1aeTCH.

JI0JIZKHOCTHOE JIMIO - JIUIO, IOCTOSHHO, BPEMEHHO WJIU 10 CHEIMATIbHOMY MOJIHOMOYHIO
ocylllecTBIsIIoIee  (QYHKIMM  NPEACTAaBUTENs  YupexaAeHus. U0  BBINOJHSIOIIEE
OpPraHM3allMOHHO-  paCIOpPAIUTENbHbIE, AJIMUHUCTPATUBHO-XO3AWCTBEHHbIE (YHKIMH B
Yupexnaenuu [1, gacts 5 cratbu 4].

3. IIpaBo rpa:kiaHuHA IPH PACCMOTPEHUM 00OpalIeHUs
3.1. I'paxxnane peanu3yroT paBo Ha 0OpalieHne CBOOOIHO U TOOPOBOJIBHO, UMEIOT IIPABO
oOpamarbcss B YUpexkJICHHE JTHYHO, a TaKXKE HAIMPaBJIATh WHIUBUIYAIbHBIE W KOJUICKTHBHBIC
oOpareHus.
OcymiecTBieHUe TpaxJAaHaMH TMpaBa Ha oOpalleHue He JOHKHO HapyllaTh IpaBa U
CBOOOIBI APYTHX JIHII.
3.2. IIpu paccMOoTpeHHH 0OpaleHHs YUpEKIEHUEM TPaXKIaHUH UMEET IIPABO:

- MPEACTABISITH JIOMOJHUTEIbHBIC TOKYMEHTHI W MaTepHasibl OO0 oOpamarbest ¢
poch0Oi 00 MX UCTPEeOOBAHNHU, B TOM YHCIIEC B JICKTPOHHOU (hopme;

- 3HAKOMHUTBCS C JIOKYMEHTAMU M MaTepuajamMH, KacaloUUMHUCS pPacCMOTPEHUS
oOpallleHus1, €CIIM 3TO HE 3aTParuBaeT Mmpasa, CBOOOIBI ¥ 3aKOHHBIC HHTEPECHI IPYTHX JIUIL K €CITH
B yKa3aHHBIX JOKYMCHTaXx M MaTepuajiaX HE COJCPKATCA CBEJICHHUS, COCTABIISIFOIINC
TOCY/apCTBEHHYIO WM HHYIO OXpaHsIeMyto (eiepaibHbIM 3aKOHOM TalHY;

- MOJTy4YaTh MUCHbMEHHBIA OTBET MO CYIIECTBY MOCTABJICHHBIX B OOpPAIlEHUU BOMPOCOB,
160 yBeIOMJICHHE O Mepeaipecaliii MIChbMEHHOTO 00paIlleHusl B TOCYJapCTBEHHBIN OpraH Win
JOJHKHOCTHOMY JIUITY, B KOMITIETCHIIUIO KOTOPBIX BXOJUT PEIICHUE TTOCTABJICHHBIX B OOpaICHUH
BOTIPOCOB;

- oOpamatecsi ¢ Kano0oil Ha MPUHATOE MO OOpAIEHHI0 pelIeHHEe WIM Ha JIeWCTBHE
(6e3melicTBHE) B CBSI3U C PACCMOTPEHUEM OOpaIlleHUs B a[IMUHUCTPATUBHOM M (WJIH) CyJeOHOM
MOPSAJIKE B COOTBETCTBHH C 3aKOHOAATENbCTBOM Poccuiickoit @enepannu;

- oOparmaThCs ¢ 3assBIICHUEM O TIPEKPAIICHUU PaCCMOTPEHUS 00paIeHusl.

4. 'apanTnu 0e30NMaCHOCTH rPaXAaHNHA B CBSI3M C ero odpameHuemM

4.1. 3ampemaercss mpecieIoBaHUWE TpakJIaHWHA B CBS3M C €ro oOpalieHueM B
YupexieHne ¢ KpUTUKOU ee eSITEIbHOCTH JTU00 B IIEJISIX BOCCTAHOBIICHUSI UJTU 3aIIUTHI CBOUX
MpaB, CBOOO]I ¥ 3aKOHHBIX MHTEPECOB MO0 MpaB, CBOOO ] M 3aKOHHBIX HHTEPECOB APYTHUX JIUII.

4.2. Tlpu paccMOTpeHHH OOpallleHus] He JOIMYyCKaeTCs pasrjalleHue CBEIACHUMH,
coJiepKaIuxcsi B oOpaIieHnn, a TakKe CBEJICHUH, KacaloIIUXCsl YaCTHON KU3HU TpaKIaHNHA,
6e3 ero corjacus. He sBisieTcss pasriamieHueM CBEACHHMA, COJEpKaluxcs B oOpalleHHH,
HaIpaBJIeHUE MMUCHhbMEHHOTO 0OpaIlleHUs B TOCYAAPCTBEHHBIN OpraH WK JT0KHOCTHOMY JIMITY, B
KOMITETCHIINIO KOTOPBIX BXOJIUT pelIeHNE MTOCTAaBIEHHBIX B OOpaIeHUH BOIIPOCOB.



4.3. B nensax obecrieueHus: 0€3011aCHOCTH Ipak/iaH B CBA3M C UX OOpallleHUs MU B OpraHbl,
OCYILECTBIISIIOIINE OIMEPATUBHO-PO3BICKHYIO JIEATENBHOCTh WM olOecredeHne Oe30MacHOCTH
Poccuiickont ®enepanuy, K AOHDKHOCTHBIM JIMIAM  YKAa3aHHBIX OPraHOB HOPMAaTUBHBIMU
IPaBOBBIMU aKTaMHU (eIepajibHOTO OPraHa UCIIOJIHUTEILHON BIACTH B 00JIACTH BHYTPEHHUX JIEI,
(denepalbHOTO OpraHa MCIIOJIHUTENIBHOM BIIACTH B 00JIacTH obOecreyeHuss Oe30MacHOCTH,
(denepanbHOro OpraHa UCHOJHUTENBHON BIACTH B 00JIaCTH BHEIIHEH pa3BenkH, (penepalbHOro
OpraHa UCIIOJIHUTEIBHOM BJIaCTU B 00JIACTH TOCYIaPCTBEHHOM OXpaHbl MOXKET ObITh YCTaHOBJICH
0COOBII MOPSIIOK HAIpaBIeHUs OOpalieHui B popMe 3JIEKTPOHHOIO JOKYMEHTa M HallpaBJICHUs
OTBETOB Ha oOpalieHus, yBegomiaeHui." [2, gacth 2 ctatbu 1].

5. TpeGoBaHusi K NUCbLMEHHOMY O0palIeHHIO

5.1. I'paxxnanuH B cBoeM OOpalleHMH B IMUCBMEHHOW (opMe B 00s13aTEIBHOM IOPSIIKE
YKa3bIBaeT JIN0OO HAMMEHOBAHKE Y UpEXkKACHUS, B KOTOPOE HaIlpaBsieT 0OpallleHue B TMCbMEHHOMN
¢dopme, nmb0 amuanio, UMs, OTYECTBO (MPU HAIWYMM IOCIETHET0) COOTBETCTBYIOIIETO
JOJKHOCTHOTO JIUIIA, JTMO00 TOJKHOCTh COOTBETCTBYIOIIETO JINIA, a TAKXKE CBOM (PaMUITUIO, UM,
OTYECTBO (TOCNeAHee — MNpU HAJIWYUHM), MOYTOBBIM aApec, MO KOTOPOMY JOJKHBI OBITh
HaIpaBJICHbl OTBET, YBEJOMJIEHUE O Mepeajpecaluy oOpalleHus, U3jJaraeT CyTh NpeUIoKEHuUs,
3asIBJICHUS WJIU JKaJI00bl, CTABUT JINYHYIO MOJAMUCH U 1aTy [1, yacTts 1 crateu 7).

5.2. B cayyae He0OXOIUMOCTH B OATBEPKACHUE CBOMX JOBOJIOB I'Pa)</IaHUH NpUiIaraeT K
oOpalIeHNIO B MUCbMEHHON (hopMe TOKYMEHTHI U MaTepHalibl J100 UX Komuu [1, yacTs 2 craTtbu
7].

5.3. OOpaieHue, MOCTynuBIIee B YupexaeHHE B (opMme 3JIEKTPOHHOTO JIOKYMEHTa,
MOJJIEXKUT PACCMOTPEHUIO B MOPSJIKE, YCTAHOBIEHHOM HacTosAuM [lonoxxeHneM.

B oOpamenun rpaxxaaHuH B 00s3aTE€IbHOM IOPSJIKE YKa3bIBaeT CBOM (DaMUIIMIO, MM,
OTYEeCTBO (TIOCTEAHEEe — MPHU HAJUMYMU), a TaKXKE yKa3bIBA€T aJpec 3JIEKTPOHHOM MOYTHI JTUOO
WCIIOJB3YeT ajipec (YHUKATbHBIN UAEeHTU(HUKATOP) IMUYHOTO KaOuHeTa HAa EnquHoM moprane uinu
B UHHOM WH(OPMALMOHHON CHCTEME TOCYIapCTBEHHOTO OpraHa WIM OpraHa MECTHOTO
camoyTpaBieHus, oOecreynBaronel nIeHTUUKauuo 1 (WIKM) ayTeHTU(UKALUIO TpaKJaHIHA,
110 KOTOPBIM JOJKEH OBITh HAIlpaBIIeH OTBET, YBEIOMIICHHE O Mepeapecalui 0OpaIieHusl.

I'paxxnaHuH BhpaBe NPUIIOKUTH K TaKOMy OOpaIleHHI0 HEOOXOAMMbIE JOKYMEHTHI U
MaTepHalbl B 3JIEKTPOHHOM opme [2, yacTb 3 cTaThu 1].

6. HanpagBJieHne U perucrpanusi NMCbMEHHOT0 00panieHust

6.1 I'paxnaHuH HampaBisieT CBOE IMHUCbMEHHOE OOpallleHHe HEMOCPEJICTBEHHO Ha MM
JUPEKTOpa YUpexJACHHs] WIH YIIOJHOMOUYEHHBIX HA TO JIUI], B KOMIIETEHIIMH KOTOPBIX BXOIUT
pelieHne MoCTaBIECHHBIX B 0OpaIieHuu Bompocos [1, yacts 1 cratbu §].

6.2. [TucpmenHoe oOparnieHrne NoIIeKHUT 003aTeTbHON PErHCTPalMK B TEUEHUE TPEX JHEH
C MOMEHTA NOCTYIUIEHUS B YupexaeHus [ 1, yacts 2 ctaTbu 8.

6.3. IlucekmenHoe oOpailieHue, cojeprkallee BOMPOCHI, pelIeHUE KOTOPhIX HE BXOAMUT B
KOMIIETEHIMIO JAHHOI'O YUpEXICHUs, HAIPABJISETCS B TEUEHUE 7 THEW CO JHS PETUCTpauuu B
COOTBETCTBYIOLMI OpraH WJIH COOTBETCTBYIOLIEMY JODKHOCTHOMY JIMIY, B KOMIIETECHIIMIO
KOTOPBIX BXOJUT pEIICHHE IIOCTABICHHBIX B OOpAIICHWH BOMPOCOB, C YBEIOMJICHHEM
rpakJaHuHa, HANpaBUBIIETO0 OOpalleHue, O Mepeagpecanud oOpalleHus, 3a HCKIIOUYECHUEM
ciy4asi, ykazaHHoro B 11.8.4 Hacrosmero [lonoxenus [1, yacte 3 cratbu §].

6.4. IlucemenHoe oOpaiieHue, cojaepxaiiee HHPopMaNKMIoO O (GakTaX BO3MOXKHBIX
HapyIIeHui 3akoHomarenbcTBa Poccuiickoit @enepannu B cepe Murpanuu, HampaBisieTcs B
TeYEeHUEe S5 JHEeW CO AHS PEerucTpaldd B TEPPUTOPUANIbHBIA OpraH (enepasbHOrO OpraHa
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WCIIOJIHUTEHHOU BIIACTH B c(hepe BHYTPEHHUX JIEJl, U BBICIIIEMY JOJDKHOCTHOMY JIMITY CyOBheKTa
Poccuiickoit denepanun (pyKOBOAUTEIO BBICIIETO UCTIOJHUTEIBHOIO OpraHa rocy JapcTBEHHOM
BIacTu cyOwekTa Poccuiickoit ®enepaiuu) ¢ yBeIOMJICHHEM TpakJIaHWHA, HAMPaBHUBIIETO
oOparieHue, o mepeaapecauy ero oOpaIieHus, 3a HCKIIOYECHUEM cllydasi, yKa3aHHOTO B 11.8.4
Hacrosmero [lonoxenus [1, yacts 3 1 cTarbu §].

6.5. B ciyuae, ecnu perieHHEe NOCTABIECHHBIX B NMUCBMEHHOM OOpAIeHHH BOIPOCOB
OTHOCUTCSI K KOMIIETEHIIUN HECKOJIBKUX JIOJDKHOCTHBIX JIUI YUPEKACHUS, TO UM HaIlpPaBIIsAETCS
KOIIUS TAaHHOTO OOpaIlleHus B TeUeHUE 7 THEH co JHS perucTpanud [ 1, yacts 4 cratbu §].

6.6. JIOIDKHOCTHOE JIMII0 YUpEKISHUS TNpH HAIpaBICHUW MUCHbMEHHOTO OOpallleHHsS Ha
paccMOTpEHUE B IPYTO¥ roCy1apCTBEHHBIN OpraH, OpraH MECTHOTO CAMOYTIPABJICHUS WJIK HHOMY
JOJDKHOCTHOMY JIMITY MOXKET B cllydae HE0OOXOAMMOCTH 3allpalinBaTh B YKa3aHHBIX OpraHax Wiu
y JTOJBDKHOCTHOTO JIMIAa TOKYMEHTBI U MaTE€pHalbl O pe3yJibTaTaX pacCMOTPEHUS MUCHMEHHOTO
obparenus [ 1, yactp 5 cTaThu §].

6.7. 3ampemniaeTcs HampaBiIsATh Kajdo0y HAa PacCMOTPEHHE JODKHOCTHOMY JIHITY
Yupexaenus, perieHue win aeiicteue (6e3aercTBie) KoTopsix ooxanyercs [1, yacte 6 cTaThu
8].

6.8. B ciyuae, eciii B COOTBETCTBHUU C 3alpeTOM, MPETyCMOTPEHHBIM I1.6.7 HaHHOIO
[TonoxeHusi, HEBO3MOXKHO HANpaBJICHUE »KajJoObl HAa PACCMOTPEHHE JOJKHOCTHOMY JIHILY
YupexxaeHus, B KOMIIETCHIIMIO KOTOPOTO BXOIHUT pEIICHUE ITOCTABICHHBIX B OOpaIieHUur
BOIIPOCOB, >Kalloba BO3BpaIllaeTCAd TpaXIAAaHUHY C Pa3bsICHEHHEM €ro ImpaBa 00KaloBaTh
COOTBETCTBYIOIIME PEIlICHUE WK AciicTBUE (0e3/1eiiCTBHE) B yCTAaHOBICHHOM TOpsiiKe B ¢y A [1,
4acTh 7 cTaThu 8.

7. PaccMoTpeHue oOpameHuii
7.1. PaccMoTpenue oOpaliieHnid rpak/iaH OCYIIECTBIISIETCS OecTaTHO.
7.2. IlucbmenHble OOpalieHHs] C JOCTAaBKOW IO TOYTE HAMPABIAIOTCS MO MOYTOBOMY
anpecy:185002 Pecniy6nuka Kapenus, 1. [letpo3aBosck, yi. CyBoposa, 2.
[TpreM muchbMEeHHBIX 0OpaIleHUi TPU JTMYHOM OOpAIeHUH IPaX1aH OCYIIECTBISETCS 110
aapecy: 185002 Pecny6nuka Kapenus, r. [lerpo3zaBojck, yia. CyBoposa, 2.
7.3. O6pamenue B Gopme JIEKTPOHHOTO JIOKYMEHTA OCYIIIECTBIISCTCS
- TOCPENCTBOM (QeiepaabHON TOCyAapCTBEHHON MH(POPMAIMOHHONW cucTeMbl «EmuHbIN
MopTaji rocyJapCTBEHHBIX M MyHULUIAIBHBIX YCIYT (QyHKIUN)»
- IOCPEACTBOM DJIEKTPOHHOM MpueMHOoM https://pos.gosuslugi.ru/landing/
WutepHeT-oOpamieHuss B (opMe 3JIEKTPOHHOTO JOKYMEHTa HaMpaBISIOTCS IMyTeM
3aIoJIHEHUS CHeMaIbHON (pOpMBbI HAa OPHUIIMATBFHOM caiiTe YUpeKIeHHs, paclieuyaThIBalOTCSA Ha
OyMa)KHOM HOCHUTeNIe, M NajbHenIas paboTa ¢ HUIMU BEJETCS, KaK C MMCbMEHHBIM 0OpalieHnemM
B TOpAJIKE, ycTaHOBIEHHOM PenepanbHbIM 3aKk0HOM OT 2 Masg 2006 r. Ne 59-®3 "O nopsiake
paccMoTpeHus obpaieHuii rpaxxkaan Poccuiickoit deaepanun” 1 HACTOSAIIUM MOJOKECHHEM.
Hanpasnenue rpaxxqannHoM oOpatieHus Ha aapec 31eKTpoHHoi noutsl MOY J10 «ITL»
HE IPEeyCMOTPEHO.
7.4. JIOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MPUEM U pErucTpanuio oOpalieHui
YupexaeHus:
- o0ecreynBaeT 00bEKTUBHOE, BCECTOPOHHEE 1 CBOEBPEMEHHOE pacCMOTPEHHE OOpallleHus,
B ClIy4ae He0OXOAUMOCTH — C yYaCTHEM I'pa)k/1aHWHA, HAlIPABHUBILIETO OOPAICHHE;
- 3allpallMBaceT, B TOM YHUCIE B AJIEKTPOHHOH (hopme, HEOOXOIUMBIE ISl PACCMOTPEHUS
oOpallleHus TOKYMEHTHI 1 MaTepuaibl B APYTHX roCyJapCTBEHHBIX OpraHax, opraHaXx MECTHOTO
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CaMOYTPABJICHUS U Yy UHBIX JOJKHOCTHBIX JIMI], 32 UCKJIIOYEHUEM CY/0B, OPTaHOB JIOZHAHUS U
OpraHoOB MPEABAPUTEIHHOTO CIIEICTBUS;

- IPUHUMAET MEpPhI, HANPABICHHbIE Ha BOCCTAHOBIICHUE WM 3alIUTy HAPYLIEHHBIX IPaB,
cBOOO/ 1 3aKOHHBIX HHTEPECOB TPaXKIaHUHA;

- J1aeT TMHUCHMEHHBI OTBET MO CYIIECTBY IOCTaBJICHHBIX B OOpalIeHUH BOMPOCOB, 3a
HCKJIIOUCHHUEM CITy4as, YKa3aHHOTO B MyHKTax &.1-8.9 Hactosmero [lonoxenus;

- YBEIOMJISIET TpakJIaHWHA O HAIpaBJICHUU €ro OOpalleHusi Ha PACCMOTPEHHUE B JIPYroi
rOCYJapCTBEHHBIN OpraH, OpraH MECTHOTO CaMOYTIPABIICHUS WU UHOMY JIOJDKHOCTHOMY JIUILY B
COOTBETCTBHUHU C UX KoMIleTeHIueH. |1, yacTs 1 crateul0]

7.5. I'ocymapCTBEHHBIN OpraH, OpraH MECTHOTO CaMOYIPABIICHUS WU JIOJKHOCTHOE JIMIIO
10 HaMpaBJIEHHOMY B YCTaHOBIIGHHOM TMOpPSJKE 3alpocy JUPEKTOpa YUpexKJeHus,
paccMaTpuBaroiero oopaiieHue, 00s3aHbl B TeUeHHE 15 qHEH MpeAoCTaBisITh JOKYMEHTHI U
MaTepuasbl, HeOOXOAUMbIE I PACCMOTPEHHUs OOpalleHHs, 32 UCKIIOUEHHUEM JOKYMEHTOB U
MaTepuasgoB, B KOTOPBIX COAEPKATCS CBEIECHUS, COCTABJISIOIINE TOCYAApPCTBEHHYIO WM UHYIO
oxpaHsieMyl0 (eaepalbHbIM 3aKOHOM TalHY, W i1 KOTOPBIX YCTAHOBIIEH OCOOBIN MOPSIOK
npenocrasienus [ 1, yacte 2 crateu 10].

7.6. OtBeT Ha oOpaleHue MOANKUCHIBAET JUpeKkTop Yupexaenus [ 1, yacts 3 cratpulO].

7.7. OTBeT Ha oOpallleHrue HampasisieTcss B (opMe IEKTPOHHOTO JOKYMEHTa IO ajpecy
AJNIEKTPOHHOM TOUTHI, YKa3aHHOMY B OOpallleHWH, MOCTYMHUBIIEM B YupexkaeHue B (dopme
AJIEKTPOHHOTO JOKYMEHTA, TIN0O0 10 aapecy (YHHUKaTbHOMY UACHTU(DUKATOPY) IUYHOTO KaOnHeTa
rpaxzaaHrHa Ha ExuHoM mopTanie uiau B MHOW MH(POPMAIMOHHOW CHCTEME TOCYJIapCTBEHHOTO
OopraHa WM OpraHa MECTHOTO CaMOyTpaBlieHUs, oOecreunBaronieil uaeHTuUKaIuo 1 (MiIH)
ayTeHTU(UKAIMIO TpaKJaHWHA, TPU HCIONB30BaHMM EnWHOrO Tmoprana Wi HWHOU
MH(POPMAIIMOHHON CHCTEMBI U B MUCBMEHHOW (hOopMe IO MOYTOBOMY aApecy, YKa3aHHOMY B
oOpaleHuy, TOCTYNUBIIEM B YUPEXKJICHUE WIH JIOJDKHOCTHOMY JIUIy YUpPEKISHUS B
MUCbMEHHOM Qopme. [2, yacTh 4 cratbu 1].

7.8. Ha mocrymnuBiiee B YupexaeHue oOpallieHre, coJiepkaliee mpeaioKeHne, 3asBlIeHNe
WM KanioOy, KOTOPBIE 3aTParuBalOT MHTEPECH HEOMPECIICHHOTO Kpyra JIMIl, B YaCTHOCTH Ha
oOparieHue, B KOTOPOM OOXaldyeTrcss CcyJaeOHOe pelieHHue, BBIHECEHHOE B OTHOIICHUH
HEOIPEICIICHHOT0 Kpyra JIMIl, OTBET, B TOM YHCIIE C Pa3bsICHEHUEM IMOpsaKa 00KaToBaHUS
CyZIeOHOTO PENICHUS, MOXKET OBITh pa3MelIeH ¢ coOmtoaeHneM m.4.2 Hacrosimero [lonoxenus Ha
oUIIMAIILHOM caiiTe JaHHOTO YUpeKJIeHUs B HHPOPMAIMOHHO-TEIEKOMMYHUKAITMOHHON CETH
«MnTepuer» [1, yacts 4 cTateu 10].

8. Ilopsinok paccMoTpeHus OTAeJIbHBIX 00paLleHUI

8.1. B cayuae, ecnii B NMUCPMEHHOM OOpAalIEHHUH HE yKa3aHbl (paMuiaus TpakAaHUHA,
HaMpaBUBIIETO OOpalleHue, UK MMOYTOBBIN apec, M0 KOTOPOMY JOJKEH OBITh HAaIllpaBlIeH OTBET,
OTBET Ha oOpareHue He gaetcs [ 1, yacts 1 ctateull].

8.2. Obpartienne, B KOTOPOM oOXayeTcsl CyAeOHOe pelieHne, B TeUeHHe 7 JTHEW co JHS
pEerucTpaluil  BO3BpAIIAeTCs TpaKJaHUHY, HalpaBUBIIEMY OOpalleHue, C pa3bsiCHEHUEM
Mopsi/Ika 00KaIoBaHMs JTAHHOTO CyieOHoro perienws [1, yacts 2 crateull].

8.3. JlomxHOCTHOE NHIO0 YUpEeKACHHUS MpPH MOJYyYECHHH NUCHMEHHOTO OOpalieHus, B
KOTOPOM COZIepKaTcs HEICH3YpHbIE MO0 OCKOPOUTENbHBIC BBIPAKEHUS, YIPO3bl JKHU3HH,
3I0OPOBBIO0 M MMYIIECTBY TOJHDKHOCTHOTO JIMIIA, a TAKXKE YJICHOB €ro CEMbH, BIIPaBE OCTABHTH
oOpamierne 6e3 0TBeTa MO CYMIECTBY MTOCTABJICHHBIX B HEM BOIIPOCOB M COOOMINTH TPAKIaHUHY,



HalpaBUBIIEMY OOpalleHue, O HEJOMYCTUMOCTH 3J10yNoTpebeHus npaBoMm |1, yacte 3 cTaThu
11].

8.4. B ciiyuae, eclii TEKCT MUCbMEHHOTO OOpallleHusl He MOJAETCs MPOUYTEHUIO, OTBET Ha
oOpallleHre He 1aeTcsa U OHO He TOJIJICKUT HAPaBIEHUIO Ha PACCMOTPEHHE JOHKHOCTHOMY JIUILY
VYupex1eHHsI B COOTBETCTBUHU C €70 KOMIIETEHIIUEN, O YEM B TEUEHHUE 7 THEU CO JHS pEerUCTpaluu
oOpaitieHrs cooOLIaeTcsl TpakJaHWHY, HAIpaBUBILIEMY oOOpallleHHe, €clId ero Qgamwiug H
MOYTOBBIN aJpec MoA1at0Tcs mpouTeHuo |1, yacts 4 crarbu 11].

8.5. B ciyuae, ecinu TEeKCT MUCBMEHHOTO OOpalleHUS HE MO3BOJISIET ONPEIEIUTh CYTh
IpEeJIOKEHUs, 3asIBICHUS WM KaJloObl, OTBET Ha oOpalleHre He JaeTcsl U OHO HE MOJJICKUT
HAIIpaBJICHUIO HAa PAacCMOTPEHHE NOJDKHOCTHOMY JIMIY Y4YpPEKICHHE B COOTBETCTBHM C €TI0
KOMIIETEHI[MENH, O 4YeM B TE€UeHHE /7 AHEH CO JIHA PEerucTpaiuu oOpamieHusi cooOlaercs
rpaxaaHuHy, HanpaBuBiIeMy oOpaiuenue [1,yacte 4 lcrareull].

8.6. B cnyuae, eciy B MHCbMEHHOM OOpallleHUH TpaKAaHWHA COJEPKUTCS BOIPOC, Ha
KOTOPBI €My HEOJIHOKPATHO JaBAJIUCh MUCHbMEHHBIE OTBETHI 10 CYLIECTBY B CBS3U C paHee
HaIpaBIIeMbIMH OOpaIEHUSIMH, U TIPU 3TOM B OOpaIICHUU HE MPUBOSTCS HOBBIE JOBOJBI HIIU
O0OCTOSITENIbCTBA,  3aBEAYIOIIUNA  JIOIIKOJBHBIM  OOpa30BaTENIbHBIM  YUPEXKICHUEM  JIMOO
YIOJHOMOYEHHOE Ha TO JIUIO0 BIPaBE NPUHATH PElIeHHe O OE30CHOBATEIHLHOCTH OYEPEIHOTO
oOpallleHrs ¥ TPEKPaIleHNH MEPENUCKU C TPAXKIAaHUHOM I10 JAaHHOMY BOIIPOCY MPH YCIIOBUU, YTO
yKa3aHHOE OOpallleHHe U paHee HampaBlisieMble OOpalleHHs] HANpPaBJSUIUCh B OJHO U TO XKeE
VYupexaenne. O JIaHHOM pELIEHUU YBEAOMIISETCS Tpa)KAaHUH, HANpPAaBUBIIMK OOpalieHHe
[1,9acTe5cTareul 1].

8.7. B cmydae mocTymieHuss B YUpexieHHEe MHUCbMEHHOT'O OOpalieHHs, COIEpKallero
BOIIPOC, OTBET HAa KOTOPBIM pa3MelleH B COOTBETCTBUM C MyHKTaMu 7.7 W 7.8 HACTOSILIEro
[Tonoxxenust Ha odUIMATBLHOM caliTe JaHHOTO YUYPEeXACHHS B  HHOOPMAIMOHHO-
TEJICKOMMYHUKAIIMOHHON ceTn «MHTepHeT», TpaKJaHWHY, HaMpaBUBIIEMY oOpalieHHe, B
TeueHWe 7 JHEH co [JHSA perucrpanuu oOpaleHus CooOIaeTcs 3JIGKTPOHHBIA ajapec
oduIMaIbHOTO caiiTa B HHPOPMAIMOHHO-TEICKOMMYHHUKAITMOHHON ceTn « HTepHeT», Ha
KOTOPOM pPa3MEIIeH OTBET Ha BOMPOC, MOCTABJICHHBIN B OOpalleHHH, NMPU ITOM OOpalleHue,
cozepxariee o0kaaoBaHue CyJeOHOTO pellieHusi, He Bo3Bpaiaetcs [1, yacte 5 1 crateu 11].

8.8. B cimyuae, ecnu OTBET 1O CYIIECTBY MOCTaBJICHHOTO B 0OpaIlieHUH BOTIPOCA HE MOXKET
ObITh JaH 0e3 pasrialieHus CBEIACHHM, COCTaBISIONIMX TOCYAAPCTBEHHYIO WU HHYIO
oxpaHsemMyr (¢eaepalbHbIM 3aKOHOM TalHy, TpakJIaHWHY, HalpaBHUBIIEMY OOpaIieHue,
co00111aeTcss 0 HEBO3MOKHOCTH JJaTh OTBET [0 CYLIECTBY IMOCTaBICHHOI'O B HEM BOIPOCa B CBA3H
C HEJIOMTYCTUMOCTBIO pa3rialleHusl YKa3aHHbIX cBeleHun [ 1, yacTh 6 ctatbu 11].

8.9. B cnydae, ecnu MNpUYMHBI, MO KOTOPHIM OTBET MO CYIIECTBY IOCTABJICHHBIX B
oOpalieHny BOIIPOCOB HE MOT OBITh JIaH, B TIOCIEAYIOIIEM ObLITH YCTPaHEHBI, TPAXK/TaHUH BIIPABE
BHOBB HaIlpaBUTh oOparienue B Yupexaenue [1, gacts 7 crateu 11].

9. Cpoxku paccMOTpeHHUsi MUCbMEHHOT0 00palleHus
9.1. IlucemenHoe oOpaleHue, MOCTYNMUBIIEE B YUPEKICHHE B COOTBETCTBUU C €r0
KOMIIETEHIIMEN, paccmaTpuBaercsd B TeueHue 30 gHEl co JHSA perucrpaluu MHCbMEHHOIO
oOpamenus [ 1, vacts 1 ctateu 12].
9.2. B HUCKIIOYMTENBHBIX Ciy4dasX, a TakK€ B CIydae HANpaBJICHUS 3arpoca,
npeaycMoTrpeHHoro 1m.7.5  Hacrosimero Ilonmokenus, aAupekTop YupexleHus aubo
YIOJIHOMOYEHHOE Ha TO JIMIIO BIIpaBe MPOIIUTH CPOK PACCMOTPEHHUs oOparieHus He 0oiee yem



Ha 30 gHEH, yBEIOMHB O HPOIJICHHH CPOKAa €ro PacCMOTPCHHS TPaKIAHWHA, HAIPABHBIIECTO
obpamenue [1, gacts 2 crarbu 12].

10. JInuHbIil MpUeM rpazkaaH

10.1. JIuuHblil mpueM TpaxaaH B YUpPEKICHUU MPOBOAUTCA TUPEKTOpP YUpEXKICHUS U
YIOJHOMOYEHHBIMH Ha TO JIULIAMHU.

Wupopmanus o Mecte npuema, a Takke o0 yCTAaHOBJIEHHBIX I MpUEMa JHSAX M Yacax
JIOBOJUTCS 10 CBeAieHus Tpaxkad [1, wacte 1 crarem 13].

10.2. Tlpu nUYHOM MpUeMe TpakJIaHUH MPEABIBISIECT TOKYMEHT, yIOCTOBEPSIOMIUNA €ro
Tu4gHOCTH [1, yacTh 2 cratbu 13].

10.3. Copepxanue ycTHOro oOpamieHusi 3aHocuTcs B KapTouky Ju4HOro mnpuema
rpaxaanuHa (IIpunoxxenue 1). B cioyuae, ecnu U3/10KEeHHbIE B YCTHOM OOpaiieHuH (akTbl U
00CTOSITENIbCTBA SIBIISIIOTCS OYEBUIHBIMU U HE TPEOYIOT TOMOJHUTENBHON MPOBEPKH, OTBET Ha
oOpallleHre ¢ CcOrJiacus TrpakJIaHWHA MOXKET OBITh JaH YCTHO B XOJIe JTUYHOTO MPHUEMA, O YeM
JieJlaeTcsl 3aluch B KApTOYKE JMYHOIO MpUEMa rpakJaHuHa. B ocTalbHBIX cilydasx Aaercs
MMCBMEHHBIN OTBET IO CYIIECTBY MOCTABJIEHHBIX B 00OpalieH!H Bonpocos [ 1, yacte3cratbul3].

10.4. TlucebmenHoe oOpalleHue, MPUHATOE B XOJE€ JHMYHOTO TMPHEMa, TOJICKUT
perucTpanii M PacCMOTPEHHUIO B TMOPSJKE, YCTaHOBJIECHHOM HactosmuM [lonoxenuem
[1,9acTp4cTaTnl3].

10.5. B ciyuae, eciii B 00palieHuH COAEPKATCs BOMPOCHI, PEIIEHUE KOTOPBIX HE BXOJUT
B KOMIIETEHLUIO YUpEXKACHUS, TPAKIAHUHY J1a€TCS pa3bsiCHEHUE, KyJa U B KAKOM MOPSIIKE eMy
cnemyet oopatuthes [1,9acTeScTaTenl3].

10.6. B xoxme nuyHOrO TpHEeMa TpakIaHWHY MOKET OBITh OTKa3aHO B JalibHEHIIEM
paccMoTpeHuu oOpallleHUs], eclii €My paHee OblUT JaH OTBET MO CYIIECTBY IMOCTABJICHHBIX B
oOparieHuu Borpocos [1, gacts 6 cratbu 13].

10.7. OTnenpHbIe KATErOpUU rpaxk/iaH B CIydasx, IPEAyCMOTPEHHBIX 3aKOHOAATEILCTBOM
Poccuiickoir denepannu, Moap3yrOTCsS NPABOM Ha JIMYHBIM IPUEM B MIEPBOOUYEPEIHOM IOPSJIKE
[1, yacts 7 cratbu 13].

11. Pabora ¢ o0OpameHUsIMH, NOCTABJICHHBIMH HA KOHTPOJIb

11.1. OGpaitieHus1, B KOTOPBIX COJIEPKATCS BOMPOCHI, UMEIOIIUE OOJBIIOE 00IIECTBEHHOE
3Ha4YeHHe, COOOIIACTCSI O KOHKPETHBIX HApYLICHUSIX 3aKOHHBIX IIPAaB M MHTEPECOB IPaxk/iaH, Kak
npaBuiio, craBsitca Ha KOHTPOJIb.

11.2. Ha xorTpoasHbix oOpamienusx craBsatcs nometku «K KOHTPOJIby u «ITOAJIEXKUT
BO3BPATVY».

11.3. JlomxHOCTHOE IUIO (MCIIOJIHUTEIb) B YCTAaHOBJIEHHBIE CPOKHM pacCMaTpUBAET
KOHTPOJIbHOE OOpalieHne, ”HPOPMHUPYET O pe3yabTaTax JUPEKTopa Y UpekIeHUs, TOTOBUT OTBET
3asIBUTEIIIO.

11.4. Ecnu B oOpallleHHsSX TOCYAapCTBEHHBIX OPraHOB COJEpPXKaTCsi MPOCHhObI
NpOUH(GOPMHUPOBATh UX O pe3ysbTaTax PacCMOTPEHHUs] oOpalleHuil rpaxiaH, TO MCIIOJIHUTENb
TOTOBUT OTBET U UM.

Kaxk mpaBuno, 3tu oTBeTH NoanuckiBatotcs aupekropom MOY J10 «ATL».

Hupextop MOV JIO «ATL» BmpaBe MpeasioKUTh UCIIOTHUTENIO MTPOIOJDKUTh paboTy ¢
MIPOBEACHUEM JIONIOJTHUTENBHBIX MPOBEPOK WM ITOCIE MOANUCAHUS OTBETA CIIMCATh MATEPHAJIbI
10 pe3yibTaTaM paccMoTpeHus oopamenus «B JIEJIO».



11.5. OGpameHne cuuTaeTcsi UCIIOTHEHHBIM U CHUMAETCS C KOHTPOJIS, €CIIM PACCMOTPEHBI
BCE MTOCTABJIEHHBIE B HEM BOIIPOCHI, IPUHATHI HEOOXOJUMBIE MEPBI, 3asIBUTEIISIM JIaH OTBET.

11.6. IluceMeHHble OOpalleHHs, Ha KOTOpbIE [AIOTCA INPOMEKYTOUHbIE OTBETHI, C
KOHTpOJIsI HE CHHUMaroTCs. KOHTpOib 3aBepliaeTcs TOJIBKO IOCIIE BBIHECEHMsI M IIPUHATHUSA
MICUEPIIBIBAIOIIMX MEP M0 Pa3peLIeHNIO MPEATIOKEHUS, 3asBICHHUS, Kano0bl. Pemenue o cHATUU
C KOHTPOJIS IPUHUMAET PYKOBOAUTEID Y UPEKICHHUS.

11.7. KoHTponpHble O0OpaieHuss JOJKHBI COAEpPkKaTh KOHKPETHYIO M YETKYIO
MH(POPMAIIHIO 10 BCEM BOIPOCAM, IOCTABIEHHBIM B 00OpAIlIEHUAX IPaXKAaH:

- €CIIM CPOKHM PacCMOTPEHMs MPOAJCHBI, TO JOJDKHBI OBITh YyKa3aHbl NPUYUHBI U
OKOHYaTeJIbHAsl JaTa paCCMOTPEHUS, 110 UCTEUEHUU KOTOPOU OyAEeT JOMOTHUTEIBHO COOOIIEHO O
MIPOJIEIaHHOM paboTe;

- B OTBETE JOJDKHO OBITh yKa3aHO O TOM, YTO 3asBHUTEIb B TOM WIM MHOU (opme
NpOMH(MOPMHUPOBAH O pe3yJibTaTaX PaCCMOTPEHMUS;

- OTBET 3asBUTEIIO MTOANKCHIBAECTCA JUPEKTOPOM Y UPEKICHUS;

- K OTBETY IIPUKJIA/IbIBAETCSI OPUTMHAT PACCMOTPEHHOIO OOpallleHus TpaklaHuHa, €CIIU Ha
HeM ctouT mrtamn «[IOJIEXXUT BO3BPATVY».

12. KoHTpoJb 32 cO0I0IeHHEeM MOPSIAKA PACCMOTPEHUSA 00palieHui
U OTBETCTBEHHOCTH 32 HapylieHue HacTosiuero Ilosoxenns
12.1. JJomKHOCTHBIE TULIA Y YPEXKAEHUS OCYIIECTBISAIOT B IPEAEIaX CBOCH KOMIETECHIINU
KOHTPOJIb 32 COOJIIOJICHHEM TOpPsAKa PacCCMOTPEHUs] OOpalleHH, aHATM3UPYIOT COAEpKaHHE
MOCTYMAIOIIUX 00pallleHUuH, MPUHUMAIOT MEPHI 110 CBOEBPEMEHHOMY BBISIBJICHUIO U YCTPaHEHUIO
MPUYMH HapyUIEHUs MpaB, CBOOO U 3aKOHHBIX HHTEPECOB rpaxkaaH [1, crates 14].
12.2. Jluna, BUHOBHBIE B HapyILIEHUU MOPSAJIKA PACCMOTpPEHUs OOpalleHHi Trpak]iaH,
W3JIOKEHHOTO0 B HacrosdwmeM llomoxeHun, HECYT OTBETCTBEHHOCTh, IPEIyCMOTPEHHYIO
3aKkoHoAaTenbcTBOM Poccuiickoit @enepanuu [1, ctates 15].

13. Bo3menenne npUYMHEHHbIX YOBITKOB U B3bICKAHHE IIOHECEHHBIX PACX0/10B
IPU PacCMOTPEHUHU 00paleHuit

13.1. I'paxxgaHuH ©MEET MPaBO Ha BO3MENIEHUE YOBITKOB M KOMIICHCAIIMIO MOPAIBLHOTO
Bpe/ia, IPUYNHEHHbBIX HE3aKOHHBIM JIeWCTBUEM (0€3/1eHCTBUEM) TOJKHOCTHBIX JIUIL Y UPEXKACHUS
MIPU PaCCMOTPEHUH OOpalieHus, mo penieHuto cyaa| l,uactelcrarpulo].

13.2. B cnydae, ecnu rpakJaHWH yKa3al B OOpallleHMH 3aBEJOMO JIOKHBIC CBEICHHUS,
pacxojpl, TIOHECEHHbIE B CBSI3M C PACCMOTPEHHEM OOpalleHusi YUpexJaeHUEeM, MOTYT ObITh
B3BICKaHbI C JAHHOI'O I'pakJAaHWHA 110 peleHuto cyaa [1, yacts 2 ctateu 16].

14. ®opmupoBaHHe U XpAaHEHHE MATEPUAJIOB 110 00paLeHUAM I'PaXKIaH

14.1. Jlemonmpou3BOACTBO MO OOpaIeHUsIM TPaXKJaH BEAETCS OTIEIbHO OT APYTHUX BUIOB
JEJONPOU3BOJICTBA.

[Tucema, »s7eKTpoHHBIE OOpamIeHUs] TpaXJaH NOCIe perucTpauud U opOpMIICHUS
pesomoruu nupexkropa MOV 10 «ATL» nepenaroTcst Ha UCIIONIHEHMSI CIIELIUATIUCTY.

14.2. I1pu npueMe NUCbMEHHBIX (3JIEKTPOHHBIX) 0OpaleHUI:

- IPOBEPSIETCS MPABUIIBHOCTD apeca;

- nmuchMa ¢ noMetkoit Ha kouBepte «JIMYHO» u anpecoBanHble IPYTUM OpraHU3aLUSIM HE
BCKPBIBAIOTCS, a IEPEAOTCS 10 HA3HAYCHUIO;



- IMChMa, JOCTABJIEHHBIE HE 10 HA3HAYEHUIO, HE3aMEIJIUTENIBHO BO3BPAILLAIOTCS [IOYTOBOMY
OTJIEJICHUIO CBSI3M, HE BCKPBITHIMU JJIs1 OTIPABIICHUS aJpecaTy;

- IPYU BCKPBITUM KOHBEPTOB ITPOBEPSIETCS HAJTMYUE B HUX TUCbMA U JOKYMEHTOB.

14.3. Bce mocrtynatomiye oOpalieHusl MPUHUMAIOTCS U PErHUCTPUPYIOTCS Ha3HAUYE€HHBIM
pabotHukoM Yupexaenus B JKypHaie peructpaiuu oopamenuit rpaxaan ([Ipunoxenue 2).

14.4. PeructpaliioHHbIN (BXOALINI) HOMEp MUCbMa COCTOUT U3 MEPBOM OYKBbI (haMUITUU
KOPPECIIOHAECHTA U OPSAIKOBOI'O HOMEPA MOCTYIUBILIEr0 0OpaIieHHsl.

14.5. Ecnu 3asBUTENb NpUCIIal HECKOJIBKO IMHCEM, HO MO Pa3HbIM BOMPOCAM, TO Ha KaXKJ10€
MMCHbMO ITPOCTABIISIETCS CBOW PETUCTPALIMOHHBIA HOMED.

14.6. Ilocne peructpanuu OOpallleHUs HAMPABISIOTCA ITUPEKTOPY YUPEXKICHUS s
oopMIIEHHSI PE30TIOLUHU C YKa3aHUEM UCIIOJHUTEINS, OPsIIKa U CPOKOB UCTIOJTHEHUS.

14.7. O6patienus rpaxaaH, KOMUA OTBETOB (OPUTHMHAJI HAIIPABJISETCS 3asIBUTENIO) HA HUX
U TOKYMEHTBI, CBSI3aHHBIE C UX PA3PEIICHUEM, a TAKXKE TOKYMEHTHI O JIMYHOM IIpUEMe rpaxiaaH
(bOopMHUPYIOTCS B IETIO B COOTBETCTBUU C YTBEPIKICHHON HOMEHKIIATYPOU €N YUpeKIAeHUS.

14.8. Kaxnoe oOpamieHue M Bce MaTepuanbl A1 €ro paccMOTpPeHHs (OPMHUPYIOTCS
OTJIEbHBIM JIEJIOM U PACIIONAraloTCs B XpOHOJIOTMYECKON OCIE0BaTEIbHOCTH.

[Ipu moxyueHun MOBTOPHOTO OOpAIEHUSI WM TOSBICHUS JOMOJIHUTEIBHBIX JOKYMEHTOB
OHH TIO/IINBAIOTCS B JI€NI0, KOTOpOE ObUIO C(HhOPMHUPOBAHO paHEE.

14.9. B mpornecce GopMupoBaHus e MPOBEPSETCS TaKKe MPABUIBHOCTH OPOPMIICHUS
JOKYMEHTOB (TIOJIITUCH, 1aThl, UHJEKCHI, a/IpeCcaThl).

JIOKyMEHTbI, KOTOpble HE ObUIM OGOpPMIIEHBI HAJJIEKAIUM 00pa3oM, BO3BpALIAOTCS
WCIIOJIHUTENSIM Ha TIOPabOTKY.

14.10. Cneunasniuct 1o KaJpaMm OCYIIECTBIISIET XpaHEHUE U HCIIOIb30BAHHUE B CIIPABOYHBIX
Y UHBIX LEJIX MPEJIOKEHUN, 3asIBICHUN 1 %Kal00 Tpak/IaH.

14.11. Cnenuanuct no kaapaM BHOCUT B HOMEHKJIaTypy KypHan peructpauuu oopaiieHuit
TpaXKJaH.

14.12. OTBETCTBEHHOCTh 3a COXPAHHOCTh JOKYMEHTOB IO OOpalieHUsIM TpakaaH
BO3JIaraeTcss Ha COTPYJIHUKOB YUpPEXKJCHHS, OTBETCTBEHHBIX 3a (OPMHUpPOBAHHE apXHUBA
YupexneHus.

14.13. Cpok xpaHeHUs TpPEAJIOKEHUN, 3asgBICHUM, >Xalo0 TpakJaH U JOKYMEHTOB,
CBSI3aHHBIX C UX PACCMOTPEHHUEM U Pa3peIICHUEM — 5 JIeT.

B HeoOXoauMBbIX ciydasix SKCHEPTHOM KOMHUCCHEH MOXET OBITh MPUHATO PEIIeHHE 00
YBEJIMYEHUU CPOKA XPAHEHUS WM O MOCTOSHHOM XpaHEHHWU Hauboliee LIEHHBIX MPEeUI0KEHUN
rpaXxKaaH.

14.14. Tlo ucteyeHHH yCTAHOBJIEHHOTO CPOKA XPAHEHUS IOKYMEHTOB IO MPEIOKEHUSM,
3agBICHUSIM M Kajmo0aM TpaxkJaH COCTaBiseTcss akT 00 ux 13 yHMUYTOXKEHHH, KOTOPBIH
MOAMMUCHIBAETCA YJICHAMH S3KCIEPTHOM KOMHUCCHU W YTBepxkaaerca aupekropom MOV J1O
«ATL».

14.15. Xpanenue aen y HCIIOJIHUTENEH 3alpeniaeTcs.

14.16. OGpamienus rpakJjaH MOTYT HampaBJIsIThCS B apXUB 0€3 paCCMOTPEHHUS, €CIIH B HUX
COJIEpIKATCA PACCYkACHMSI 0 M3BECTHBIM IpoOJeMaM WM MOJHUMAIOTCA YK€ pELICHHBIE
BOMPOCHI, HE TPeOYyIONIME JONOJHUTEIHLHOTO PACCMOTPEHMS, a TaKKe OECCMBICIEHHBIE IO
COJIEPIKaHUIO.

14.17. Pemenue o COMCaHUM YKa3aHHBIX oOpalieHui npuHumaeT aupektop MOY 10

«ATL».
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15. 3aka0unTeNbHbIE MOJI0KEHHU S

15.1. Hacrosimee IlonoxkeHue o moOpsAKe paccMOTpeHMs] OOpallleHui TIpaxkiaaH B
VYupexaeHue sBISETCS JIOKAJbHBIM HOPMAaTHBHBIM aKTOM, YTBepxzaaercs (0O BBOAUTCSA B
JICICTBUE) MPUKA30M TUPEKTOpaA Y UPEKIACHHUS.

15.2. Bce u3aMeHeHus: U TONOJTHEHUs, BHOCUMBIE B HacTosilee [lonoxenue, opopmisrorcs
B NHUCBMEHHOW ¢opMEe B COOTBETCTBUHU JICHCTBYIOLIMM 3aKOHOJATEILCTBOM Poccuiickoii
Oenepannu.

15.3. Hacrosmee IlonoxkeHue nmpuHUMaeTcs Ha HEONpeAeTeHHbIA Cpok. M3MeHeHus u
nonojHeHus K [lonokeHno NpuHUMAaloTCa B MOPSAKE, MpeaycMOTpeHHOM 1.15.1 HacTosmero
ITonoxenns.

15.4. Iocne npunstus [lonoxenus (M U3MEHEHUHN U IONMOJHEHUHN OTJEIbHBIX TyHKTOB U
pa3zenoB) B HOBOM pelakiiy MpeablayIias peaakiiis aBTOMAaTHYECKH YTPAUUBAET CUITY.
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